
HỘI THÁNH TIN LÀNH VIỆT NAM TẠI ÚC - MELBOURNE 

Vietnamese Evangelical Church in Australia - Melbourne 

45 Pickett Street Footscray Vic 3011 

 

ANNUAL GENERAL MEETING (AGM) 

(For the financial year ended 30 June 2022)  

 

MEETING MINUTES 

 

Date:    31st July 2022 

Venue: 45 Pickett Street, Footscray VIC 3011 

Zoom: 845 945 1045 

Attendees:   Church members (in person and ZOOM) 
Church Committee (2021-2022 Term) 

 
Chairperson:  Senior Pastor Dung Huu Duong 
 

Minutes Taker:  Mr. Van Thua Tin 

Minutes reviewed by: Senior Pastor Dung Huu Duong and Church Committee 

 

 

AGENDA 

1. Eligibility 

2. Opening Prayer and Welcome 

3. Nomination of Minute Taker 

4. Confirmation of Quorum 

5. Reading and Confirmation of Minute from the 2021 AGM held on 27-02-

2022 

6. Summary of Ministry Report 

7. Financial Internal Audit Report for 2021-2022 

8. Presentation of the Treasurers on the Annual Financial Statement 

9. Motion to Pass the Annual Financial Statement 
10. Deacons Election for 2022-2023 Term 

11. Announcements 

12. Closing Prayer and Ending AGM 



12:00PM AGM COMMENCED 

 
Eligibility 
Senior Pastor Dung Huu Duong stated the criterion for voting eligibility: 

• be a current Church member and; 

• be at least 16 years of age and; 

• have received Baptism and;  

• have participated in Church activities on a regular basis for 3 months or more 
prior to this meeting 

Opening Prayer and Welcome 
Senior Pastor Duong Huu Dung gave an opening prayer and welcomed the meeting 

Nomination of Minutes Taker  
Senior Pastor Duong Huu Dung: 

• Nominated Mr Van Thua Tin  

• Asked the congregation to approve Mr Van Thua Tin as the Minutes Taker by a 
show of hands 

• And members approved Mr Van Thua Tin as the Minutes Taker. 
 
Confirmation of Quorum  

• Senior Pastor Dung Huu Duong requested the quorum to be checked. 

• The Election Admin Team including Lieu Vo, Dung Le, Nhan Hoang, Binh 
Doan, Dam Nguyen, Brandon Lee, and Phillip Dang (Team Leader) counted 
members that are in person. 

• Deacon Pham The Duy Thanh requested the attendees on Zoom to have 
their full name and video on. 

• Deacon Pham The Duy Thanh counted members attending on Zoom. 
 

• Total number of eligible members for quorum:  
o 100 in person 
o 6 on ZOOM 
o Total: 106 

• Senior Pastor Dung Huu Duong reminded the voting rules and that non-
member must be observers only. 

• Senior Pastor Dung Huu Duong declared the quorum was achieved and 
confirmed. 

 
Reading and Confirmation of Minutes from Last AGM (2022-02-27): 

• Secretary Ve Nguyen summarised and confirmed the minutes from the 2021 
AGM held on 27-02-2022, and announced that the minutes can be found on 
the notice board. 

• Senior Pastor Dung Huu Duong asked the members to confirm the last AGM 
minutes.   

o Approval obtained by show of hands. 
 
Summary of Ministry Report 



Secretary Ve Nguyen:  

• advised that Annual Report (hard copy booklet) had been distributed, and 

soft copies are available to members upon request via emailing the secretary 

• Key points:  
o Naming active Ministries and Supports, summarising purpose and role of 

each 
o Thanking God for  

▪ Contributions from all church members 
▪ Achievements of ministries 

 
Financial Internal Audit Report for 2021-2022 

Two nominated internal Financial Auditors: Ms Wendy Do & Miss Kimberly Dang 

presented on their audit.  

• They met with Treasury Team at 12:30pm at Church on 03 July 2022 and 
received relevant documents:   
-     1 folder with weekly donation check and sign off 
- 1 bank cash deposit booklet 
- 1 vanilla folder with invoices 

• They had access to QuickBooks, and audited directly from the software. 

o Audited: 

▪ Reports from Oct-Nov 2021 and May-Jun 2022 

▪ Profit and loss report May 2022 

▪ Transaction detail by account April 2022 

▪ Transaction list by Donor June 2022 

o Concluded: 

▪ user friendly software,  

▪ thorough record-keeping, all in one place in QuickBooks 

▪ easy to access linked statements and invoices 

▪ records kept accurately. 

 

• Observations and recommendations:  

o Two outstanding recommendations from previous year audit were 

actioned and completed 

▪ Budget each year and in line with church vision and needs for 

financial planning appropriately 

▪ Prioritise ministries to support our vision: Outreach, Mission, Social 

Welfare and Discipleship 

o Two new recommendations: 

▪ Review budget variances for relevant ministries on quarterly basis 

▪ Briefly present the financials to the church on quarterly basis 

• Reported church’s current financial position as of 30th June 2022 

Presentation of the Treasurers on the Annual Financial Statement   
 
Treasurer Pham The Duy Thanh & Deputy Treasurer Diep Pho:   
 



• Thanked the two auditors for working with them 

• Reminded the members the responsibilities of the church as a non-profit 
organisation to the government (i.e. reports and submissions). Presented the 
financial statements which had been reviewed by external Chartered 
Accountants firm 

• Presented the Statement of Financial Performance for the financial year ended 
on 30 June 2022 (culmination of 52 weeks) 

o Highlighted biggest expenditures 
▪ Legal costs 
▪ Fellowship (lunches) 
▪ Family Camp 
▪ “Other Expenses” (non-cash entry) means the asset depreciation 

calculated by accounting. 

• Culminated over 40 years 

• Requirement by government 

• Presented Balance Sheet 30 June 2022, with Visual aid (line bar) to explain 
current financial position 

• Reflected that this financial year was a challenging year with achievements 
o Completion of the Church front fence 
o Responses to the ongoing Court Case 

 
Motion to Pass the Annual Financial Statement 

• Pastor Dung Huu Duong put forward a motion for Church members to pass 
the Financial Statement for 2021-2022 by a show of hands.   

• Majority of Church members accepted and passed the motion. 

• No hands were raised for against 
 
Deacons Election for 2022-2023 Term 

• Senior Pastor Dung Huu Duong stated 12 candidates were nominated and 
one candidate withdrew for special reasons.  Thereby 11 candidates total 
were available for the election of 10 Committee members: 

o Nguyen Thanh Tam Chi,  
o Pho Ngoc Diep,  
o Huynh Tuyet Dung,  
o Le Huu Hien,  
o Tang Van Hoa,  
o Do Thi Thao Nguyen,  
o Pham Nhu Phuc,  
o Le Hong Phuoc,  
o Huynh Thien Quoc Thai,  
o Pham The Duy Thanh,  
o Nguyen Van Ve 

• Senior Pastor Dung Huu Duong asked for approval to have Mr. Le Hong 
Phuoc (who was not well to be able to attend the AGM in person, but attend 
on ZOOM) to be candidate despite being on ZOOM.   

o The motion was approved by show of hands. 

• Senior Pastor Dung Huu Duong explained in the past 12 were elected and 
then positions were decided amongst the elected.  Now the process has 
changed to voting the candidate directly for each position. 



• Senior Pastor Dung Huu Duong stated the current deacons’ terms have now 
officially ended. 

• Senior Pastor Dung Huu Duong introduced the candidates. 

• Senior Pastor Dung Huu Duong explained the process of the voting ballot. 
o Ballot Paper will have the name of the position  
o Voters to write one candidate name on one voting ballot paper 
o Updates and information displayed on screen throughout the election 

process. 

• Ballot paper handed out for each position with the following outcome: 
o Secretariat: Nguyen Van Ve 

▪ 85 votes 
o Deputy Secretariat:  Le Huu Hien 

▪ 79 votes 
o Treasurer:  Pham The Duy Thanh 

▪ 87 votes 
o Deputy Treasurer:  Nguyen Thanh Tam Chi 

▪ 81 votes 
o Head of Maintenance: Tang Van Hoa 

▪ 69 votes 
o Deputy Head of Maintenance:  Pham Nhu Phuc 

▪ 80 votes 
o Head of Evangelism and Discipleship:  Le Hong Phuoc 

▪ 72 votes 
o Deputy Head of Evangelism and Discipleship:  Huynh Thien Quoc 

Thai 
▪ 64 votes 

o Head of Visitation and Social Program:  Huynh Tuyet Dung 
▪ 87 votes 

o Deputy Head of Visitation and Social Program:  Do Thi Thao 
Nguyen 

▪ 94 votes 

• Senior Pastor Dung Huu Duong thanked the elected and past deacons for 
their hard work in serving the Lord and ended the election 

 
Announcements: 

▪ Senior Pastor Dung Huu Duong stated the announcements on the Sunday 

Bulletin. 

Closing Prayer and Ending AGM 

▪ Senior Pastor Dung Huu Duong asked the newly elected deacons to be on 

stage for prayer. 

▪ Senior Pastor Dung Huu Duong closed with prayer and ended the AGM at 

2pm. 

2:00PM AGM ENDED 

Attachment 1 – Notice of the AGM (English) 

Attachment 2 – Notice of the AGM (Vietnamese) 



Attachment 3 - Certified Annual Financial Statement 

Attachment 1 - Notice of AGM (English) 

  

  



Attachment 2 - Notice of AGM (Vietnamese)  

 

  



Attachment 3 - Certified Annual Financial Statement 

Vietnamese Evangelical Church in Australia Melbourne Inc. 

ABN: 35 449 699 206 

FINANCIAL REPORT 

FOR THE PERIOD ENDED 30 JUNE 2022 

I. BALANCE SHEET - BẢNG CÂN ĐỐI KẾ TOÁN 

 

 

 



II. STATEMENT OF FINANCIAL PERFORMANCE 

(BÁO CÁO TÌNH HÌNH HOẠT ĐỘNG TÀI CHÍNH) 

 

 
 

 

 


